Understanding the assignment

First, let us consider the role of the formative assessment in the planning stages of our assignments.
Formative activities and assessments create opportunities for you to apply, practise, and make sense of the learning materials and content encountered during the course and are particularly useful in the planning stages. Formative assessment opportunities have been provided to support the scaffolding of your learning and provide valuable feedback, which is part of the development and preparation of assessed work (University of Derby 2020).
You have already engaged in a number of such activities. In every unit so far, you have been presented with content in the form of readings and videos and asked to document your reactions to the presented ideas – by participating in a discussion, completing a collaborative research project, or posting a reflection in your Personal Journal. These activities were designed to create space for you to receive feedback from your tutors and peers on your contributions and performance. Their aim was also to help you prepare for the final module assessment.
This particular unit, however, provides formative activities explicitly related to the final assignment. As part of the formative assessment, you are asked to create a plan of your final assignment and submit it for peer review. Peer review is designed to involve you more in the experience of assessment, with feedback and dialogue positively informing aspects of learning (University of Derby, 2020). You will also submit your plan or observation template to your Personal Journal for feedback from your tutor.
Getting to know the assessment requirements
The final assessment asks you:
· to design, implement, and evaluate a workshop in order to make recommendations for the education profession (Scenario A)
OR:
· to observe and reflect on a workshop in order to make recommendations for the education profession (Scenario B)
Refer to the assessment brief for more detailed information about the assessment.
Important
Please note that the general term 'workshop' refers to various types of teaching and learning experiences. Your chosen workshop could be a lesson with students or a professional development session with staff. It could be online or face-to-face. It could be a whole teaching/training unit, or you might decide to spread it over two shorter sessions. (In the latter case, do bear the time constraints in mind – the final report has to be submitted in week 10 of the module.)
The first step is to choose which scenario best suits your professional context. See each of the following titles for more information about each option.
Scenario A: Designing and evaluating a workshop
You need to design, implement, and evaluate a workshop in order to make recommendations for the education profession. You are asked to plan and run the workshop in your place of work and then to produce a report discussing the planning process, evaluating the effectiveness of the workshop, and suggesting an appropriate action plan to discuss the implications of the evaluation for future practice.
Scenario B: Observing and evaluating a workshop
You need to observe and reflect on a workshop in order to make recommendations for the education profession. This could be a recording of someone else's workshop or you could be observing online while someone else teaches face-to-face. You are asked to observe the workshop using an observation template that you have designed. You will subsequently produce a report evaluating the effectiveness of the workshop and suggesting an appropriate action plan to discuss the implications of the evaluation for future practice.
................................................
Once you have chosen which scenario best applies to you, you can begin to consider how to address the requirements of the assignment. When planning and reporting, you must demonstrate that you have taken on board a range of approaches, methodologies, and theories related to ELT, many of which we have covered in Units 1–5.
It is also very important that the assignment links to the following module objectives:
· to critically evaluate a range of theoretical approaches and teaching methods used in the language classroom
· to reflect on these in order to make recommendations for sustainable pedagogical practice
Remember that we are looking at them in reference to level 7 requirements for the study of education, so your assignment should demonstrate your engagement with appropriate academic competencies. In contrast to other lower levels, this usually means a stronger evidence base and higher degree of critical analysis, evaluation, and reflection when drawing links between the studied theories and professional practice, making reference to relevant literature.
If you have any questions related to the final assignment, please share them on the final assignment Discussion Board, where your tutor will reply to you. You can also refer to the assessment brief for further information.
Creating your workshop plan or observation template

We discussed the importance of lesson planning earlier in this unit. We now need to turn our attention to creating a plan for your final assignment. Select option A or B below, indicating the scenario that you have chosen for your assessment. Both options provide you with a template and suggestions to guide you through creating your workshop plan (scenario A) or observing a workshop (scenario B).
See each of the following titles for more information about creating your plan.
Scenario A: Designing and evaluating a workshop
Your main task in this unit is to create a plan for a workshop in your place of work, including:
· how it will be analysed and evaluated.
· evidence to show you have taken on board a range of approaches and methodologies and linked them to theories of ELT teaching.
· evidence of having identified key resources (using journal articles and other links) to ensure your work has academic integrity, evidencing up-to-date knowledge, wider reading, criticality, and Harvard referencing.
Download the workshop planning template to help you get started, but remember that this is just to guide you. You can adjust its format to better suit your individual style. Your plan may take the form of some academic writing, a mind map, or other presentation. However, it is vital that you cover the above bullet points. The template provides some suggestions as to how this can be achieved.
Workshop planning template – Formative assessment activity
· Use this template to create your workshop plan. Remember the template is to guide you and is not a definitive document. You can adjust it to meet your individual needs. You can also change the format (mindmap, flowchart, grid, table) and aim to include the following information:
· Workshop topic – Keep this brief and clear.
· Learning objectives – For help writing up the objectives, visit the University of Rochester Medical Center's website. Navigate down the page and select the document 'How to Write Clear Learning Objectives'.
· Participant group profile – Consider your participants' ages, L1s, educational and professional backgrounds, motivations, learning preferences, needs, interests, etc. to show that you have taken on board a range of approaches/methodologies and linked them to theories of ELT teaching.
· Timeframes – For example, will it be one long session or two short sessions?
· Context – How does the workshop fit into the wider teaching/training context at your institution?
· Teaching/training approaches – Which teaching approach seems most appropriate in this particular context? Ensure that it is aligned with the learning objectives and participant profile. You should also consider the teacher/trainer role.
· Teaching/training activities – Briefly outline the sequence of the activities and how they align with the objectives. Consider interaction patterns (lecture, groupwork, pair work).
· Workshop materials – What materials are you going to use? Consider the use of technology. Consider piloting the workshop or getting feedback from a critical friend prior to the session.
· Workshop evaluation – How are you going to evaluate the workshop's effectiveness? How could you get reliable feedback from your participants?
· Ethical considerations – Consider getting consent from your participants if you are planning to use questionnaires or use samples of their work in your report.
· Underlying theories – What theories inform your workshop in relation to any of the points on this list?
· Key resources informing the workshop design – Identify key resources, using Harvard referencing conventions.
Please remember that the plan should be no longer than one A4 sheet.
Scenario B: Observing and evaluating a workshop
Your main task in this unit is to create a plan for a session YOU WILL OBSERVE in your place of work, including the following:
· how the workshop will be analysed and evaluated
· how you will show that you have identified a range of approaches/methodologies and linked them to theories of ELT teaching
· evidence of having identified key resources (using journal articles and other links) to ensure your work has academic integrity, evidencing up-to-date knowledge, wider reading, criticality, and Harvard referencing
Download the observation template to guide you. This provides some key points for you to consider when thinking about your observed session, with suggestions for addressing the previous list of considerations. Your plan may take the form of academic writing, a mind map, or some other presentation.
Observation template – Formative assessment activity: thinking about and planning for your observation
Use these points to create your observation template. Remember the points shown here are to guide you and are not a definitive list. You can adjust it to meet your individual needs. You can also change the format (mindmap, flowchart, grid, table). You should aim to include the following information:
When and where the observation will take place – Bear in mind that the submission is in week 10. You must have this section complete by the week 6 formative assessment task.
What will you observe and how you will evaluate what you see?
· Workshop topic – Choose an area which interests you. Was this clear?
· Learning objectives – Were these clear?
· Participant group profile – Consider the students' ages, L1s, educational and professional backgrounds, motivations, learning preferences, needs, interests, etc.
· Timeframes – For example, did you observe one session or two short sessions?
· Context – How did the workshop fit into a wider teaching/training context at your institution?
· Teaching approaches/role – Which teaching approach seemed most appropriate in this particular context? Was this aligned with the learning objectives?
· Teaching activities – Briefly outline the sequence of the activities. How did they align with the objectives? Consider interaction patterns (lecture, groupwork, pair work).
· Workshop materials – What materials were used? Consider the use of technology and the effectiveness of the chosen materials.
· Workshop evaluation – How are you going to evaluate the workshop's effectiveness? How did the tutor get reliable feedback from the participants?
· Underlying theories – What theories informed your observed session in relation to any of the points in this list?
· Key resources informing the design of the observed session – Identify key resources using Harvard referencing conventions.
Please remember that the plan should be no longer than one A4 sheet.
Thinking critically
As emphasised earlier, criticality is of paramount importance in level 7 study, so it is vital that you are already thinking critically when planning your workshop. Of course, in a plan, you have to provide factual information (e.g., about your participants) and a wider teaching/training context for the workshop or observation. You also have to identify the methods and approaches most appropriate for that particular audience, so there are a number of 'what', 'who', and 'how' questions to ask yourself.
However, the most important aspects can be uncovered by asking the questions 'why?' and 'what if?' In other words, you have to think of the rationale for – and implications of – any choices you make in regard to approaches, methods, materials, etc. This will be dictated by your professional context, but also informed by research. The points to consider during planning – and certainly when writing up the report – include the following:
1. What is the rationale for choosing this method, point of view, etc.?
2. What is the underlying theory? What is its impact on an event or action?
3. What evidence do you have for this method, point of view, etc.?
4. What is the weight of that evidence? How and why is it convincing?
5. Are there enough examples from the workshop or observation to illustrate this point?
6. What are the consequences of accepting this method, point of view, etc.?
7. While answering the above questions, try to look for connections between the points.

